I BEYOND THE BASICS

-9 Verifications: Can / Perform

Hiring employees remotely
is a growing trend in the global
workforce, and the federal gov-
ernment is conducting audits
©On many businesses to ensure
they are complying with hiring
requirements, including worker
eligibility. Consequently. more
employers are asking prospec-
tive remote employees to find
a Notary to perform 1-9 veri-
fications. There is some basic
information all Notaries shouid
know, in case they are asked to
deal with an 1-9 form.

What Is the |-¢ Form

Them, and How Do [?

*—is a Notary asked to affix his or
her seal to the form, Therefore,
an I-9 verification is not consid-

ered a notarial act. Notaries may
only perform J-9 verifications in
non-notarial capacity, as 3 repre-
sentative of the hiring company.

How to Perform an l-9
Verification

Section 1 of the |-9 formis
compieted by the employee,
generally on the first day of hire.

and Do They Require
Notarization?
Issued by the U.S. Citj-

Zenship and Immigration
Services (USCIS), the I-9
Employment Eligibility Verifica-
tion form verifies the identity
and employment eligibility for all
employees hired in the U.s.
Every one of Amer-

The Notary, acting as an
authorized representative, wouid
then fill out Section 2 of the form,
which includes verifying the sign-
er's identity.

ica's 146 miHion-strong
workforce has to fill out
an 1-9 form before start-
ing their jobs. Employers
are subject to hefty fines
— ranging from $110 to
$1,100 per instance — for
compliance errors on 1-9
forms. Companies who hire
remote employees often
require them to gotoa
Notary to complete their 1-9s,
because Notaries have expertise
at verifying forms of identities,
There is no certificate word-
ing included on the 19 form, nor

In order

for the Notary
to do so, the
employee must
present form(s)
of identifica-
tion that are
authorized by
the Lists of
Acceptable
Documents,
found on the

last page of the I-9 form.

The Notary checks to make
sure that the employee pres-
ents one selection from List A or
a combination of one selection

; Inappropriate Requests

from List B abd one selection
from List C. 1

Despite the fact that notariza-
tion is not re uired on the |-9
form, Notaries often are asked to
“notarize” the forms and include
their seal imp ession — which is
not allowed. YTour answer to this
request shoulg always be “no.”

Keeping a Record
Although thes} are not consid-
ered notarial Cts, Notaries are
advised to record all 1-9 transac-
tions in a sprefdsheet or other
file (separate from your jour-
nal of notarial ; Cts), including
the name of the employee, the
name of the campany request-
ing the completion of Section 2,
and the date you completed the
document tran action.

——

Special Restrictions for
California Notaries
In August 2014, the California
Secretary of Sta#e clarified that
California Notari s who are not
qualified and borpded as immi-
gration consultants may not
complete or make the certifi-
cation on Form | 9, evenina
non-notarial cap%city, as doing so
would viclate Go ernment Code
Section 8223(c). |
|
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